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Board Governance Policy Cross Reference: 1,12, 13,16
Administrative Procedures Cross Reference:

Code of Conduct

Harassment

Use of Copyright Protected Work

Form Cross Reference:

Legal/Regulatory Reference:

Manitoba Education - Literacy with ICT Across the Curriculum

The Freedom of Information and Protection of Privacy Act (FIPPA)

The Interlake School Division (ISD) supports the responsible use of Information and Communication
Technologies (ICT) in support of learning, teaching and administration. Division ICT assets include I1SD
owned, operated or maintained workstations, servers, printers, telephones, switches, routers, wiring
and hubs; wireless and cellular components; mobile devices; tablets and laptop computers; or any ISD
owned, operated or maintained technology, software, components or devices that store, process or
transmit information or data.

It is the expectation of the Division
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It is the responsibility of all staff to ensure that technology and communication tools are used to
support curricular outcomes in a safe and appropriate manner. To that end, all users will learn to:
f identify material that is both age and developmentally appropriate;
f discriminate between acceptable and unacceptable information; and
f evaluate the accuracy of information available online.

All employees are required to complete and ICT Acceptable Use Agreement.

Definitions

Information and Communication Technology (ICT) resources include, but are not limited to
computers, networks, internet, email, collaborative technologies and other forms of communication
services and products.

Network is a wired and wireless technology network including school and division networks, cellular
networks, commercial, community or home-based networks accessible to students and employees.

Devices/hardware includes, but is not limited to communication devices, smart phones, audio/video
devices, computers and storage devices.

Social media is as any form of professional or personal online publication that allows interactive
communication, including but not limited to, social networks, blogs, websites, internet forums and
wikis. Examples of social media include but are not limited to, Facebook, Twitter, YouTube, Google,
Instagram, Blogger and Flickr.

Professional social media is social media activity that is either school or school division based.

Personal social media is non-work related social media on which an individual is identifiable as an
employee of the Interlake School Division.

Software is any application that is to run on divisionally owned hardware/device.
Responsible Use Guidelines:

1. The Interlake School Division’s computers, software, networks, electronic communication and
access to the internet are intended for educational research purposes and for conducting school
or divisional business.

a) Personal use of divisional devices should be restricted to non-working time wherever possible
(i.e. coffee breaks, lunch, evenings, weekends).

b) All electronic communication, both personal and business must be professional and
respectful.

c) All electronic devices issued to staff remain the property of the Division and are to be at work
with the employee every day.
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k) Disguising one’s identity, impersonating other users, or sending anonymous email for any
reason;

[) Damaging or altering devices, connections, files, data or the Network in any way, including
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