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__________________________________________________________________________________ 

Board Governance Policy Cross Reference: 1, 4, 9, 10, 12 

Administrative Procedures Cross Reference:  

Emergency School Closure 

Form Cross Reference: 

__________________________________________________________________________________ 

Legal/Regulatory Reference: 

CUPE 2972 Collective Agreement 

IANTE Collective Agreement 

ISDBDA Collective Agreement 

Interlake Teachersô Association Collective Agreement 

The Employment Standards Code (Manitoba) 

 

The Interlake School Division (ISD) administers the provisions outlined in ISD employee collective 
agreements as well as legislative requirements. It holds all employees to a high standard and expects 
that all employees adhere to the provisions of the employee collective agreements and the following 
procedures.  
 
1. General Attendance 

a) Absences:  Staff are expected to reliably report for all scheduled work and arrive on time. 
Failure to do so may result in disciplinary action.  

b) Personal Appointments:  Personal appointments are to be scheduled outsid912 0 g

0 G

[(Persona)-3(l a)MC 2.00000ce

/interlake-school-division-board-governance-policy/
/wp-content/uploads/2022/07/AP-4080-Emergency-School-Closure.pdf
/divisional-collective-agreements/
/divisional-collective-agreements/
/divisional-collective-agreements/
/divisional-collective-agreements/
https://web2.gov.mb.ca/laws/statutes/ccsm/e110.php?lang=en


/wp-content/uploads/2022/07/AP-4080-Emergency-School-Closure.pdf
/wp-content/uploads/2022/07/AP-4080-Emergency-School-Closure.pdf


  

Date Adopted: September 6, 2022 
Date Reviewed: October 11, 2022, January 25, 2024 
Date Amended: January 25, 2024 

Administrative Procedures Manual 
AP 8020 

Attendance and Leave 
Page 3 of 4 

 



  

Date Adopted: September 6, 2022 
Date Reviewed: October 11, 2022, January 25, 2024 
Date Amended: January 25, 2024 

Administrative Procedures Manual 
AP 8020 

Attendance and Leave 
Page 4 of 4 

 

  

8. Paternity Leave  

Paternity leave of up to two (2) whole days may be granted with full pay. 
 

9. Compassionate Care Leave 

Compassionate Care Leave is defined as leave for an employee to care for a very ill family member. 
It is granted in accordance with Manitoba Employment Standards. 

 
a) Employees who have been employed by the Division for a minimum of 90 consecutive days are 

eligible to take unpaid compassionate care leave to assist critically ill family members.  

b) Employees are eligible for up to 28 weeks leave, which can be taken in one or two periods, each 
of which must be a minimum of one week. 

c) Generally, the employee must give one pay period’s notice before the leave. The Division must 
be provided with a doctor’s certificate certifying the family member has a serious medical 
condition, has a significant risk of death in the next 26 weeks and needs care and support. 
Employees can end their leave earlier than initially planned by giving the Division 48 hours 
notice they are returning to work. 

d) Following the leave, employees will return to the same or a comparable position with the same 
or greater pay and benefits. 
 

10. Family Responsibility/Sick Days (Family Leave)  

a) Employees who have been employed by the Division for a minimum of 30 consecutive days are 
eligible to take family responsibility/sick days (Family Leave).  

b) Employees are entitled to 3 unpaid days leave per year to attend to family responsibilities, in 
accordance with Manitoba Employment Standards.  

c) Employees must provide as much notice as is reasonable and practical. If requested by the 
Division, employees must also show reasonable verification that the leave is necessary. 

d) The Division allows employees to use accumulated sick leave for this purpose (and be paid their 
full rate of pay). 

 
11. Religious Leave (ITA) 

ITA members may request up to 3 days religious leave per school year in accordance with Article 28 
of the ITA Collective Agreement. Staff must electronically request this leave in the attendance 
system no later than September 30 of current school year.  


