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3. Medication Administration Record - the record should be completed by the person 
responsible for the administration of medication upon return from the activity. 

4. Emergency Communication – there should be reasonable and appropriate access to a 
telephone, cellular phone or radio communication during an excursion. 

5. Emergency medical response – emergency medical response must be determined and 
considered reasonable by the parent or guardian and Principal in consultation with other 
members of the medical team if requested. 

 

D. Over the Counter Medication  

Families may request that an over the counter medication be administered to a child in a school. 
Over-the-counter medication administration must also be governed by physician’s instruction. An 
over the counter medication requires:  

¶ a dispensing label from a pharmacy; and/or 

¶ clearly written instructions from a physician with the medication in the original 
container and delivered by a responsible adult; 

¶ over-the-counter medication shall not be administered by any employee in a school 
unless:  

o Request to Administer Medication Form has been completed by the parent or 
guardian; 

o the first dose of an over-the-counter medication has been administered at a 
place other than the community setting and has been well tolerated; and 

o conditions for acceptance have been met. i.e. medications have a finite usable 
period of effectiveness. Parents or guardians shall be responsible for replacing 
expired medications, as well as the removal and disposal of expired medication.  

 

E. First Aid  

School staff shall not apply any external antiseptics such as mercurochrome to injuries sustained by 
students. In the case of minor cuts or abrasions, the wound is to be washed, cleaned with peroxide 
and, where necessary, a sterilized bandage applied. In the case of serious cuts or other injury, the 
child is to be referred to a physician for treatment.  
 
Acetaminophen (e.g., Tylenol) may be administered if prior written consent or immediate verbal 
consent is obtained from the parent/guardian. Any other form of internal medication should not be 
administered without prior written consent from the parents and the family doctor.  
 
Note: Acetylsalicylic acid (ASA) is not to be used because of the possibility of allergic reaction.  
 
In the event a student is demonstrating any symptoms of illness, the parents of the student shall be 
contacted. If it is deemed advisable that the student return to his home, such arrangements shall 
be made. Under no circumstances is a student to be sent home unless a responsible adult is at the 
home to receive the student. Students at the elementary grade level shall be picked up by a 
responsible adult or accompanied to their home by a responsible adult. 
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